Brittle Book Project


Purpose:
A large portion of the Ellis Library Paper Collection is brittle.  There is little we can do to stop or reverse this process beyond controlling the environment.  Because brittle books are fragile, library policy dictates that brittle books should be handled in the following manner:   

· Insert a brittle book plate inside the front and back cover of the book.  

· Secure the book vertically and horizontally with Grip-Tites.  

· Books that meet the criteria for being placed in a phase box or other protective enclosure should be sent to Physical Processing (see criteria below).   

Supplies:
· Grip-Tites:  Use a variety of sizes.  The Grip-Tites can be found in the metal cabinet in room 75.
· “Extremely Brittle” Book Plates (this informs the user and circulation staff that the book should be handled with care)
· Glue Stick

· Brittle Book Project Sheet

· Pen

· Two book ends

· Scissors

· Large Wooden Book Truck

Brittle Books at a Glance:  A Book Might be Brittle if:
· The book appears ancient.

· The pages are yellowed, broken, flaking, and/or sticking out of the book.

· 
The spine is torn and the cover material appears to be peeling off in layers or flaking away.

· You see evidence of “red rot”:  leather cover material is deteriorating, leaving behind a reddish dust. 

Brittle Book Test:

1. Go to page 99 of the book (if the book is shorter then 99 pages, go to the last page).
2. Fold the bottom corner back and forth 4 times (back, forth, back, and forth).
3. Tug gently with an even pressure.  If the corner remains attached, the book is not brittle.  If you pull off the corner of the page, process item as a brittle book.

Now that you have determined that a book is brittle, ask yourself the following questions:

Q:  Does the book have a legible label?  

A:  If the brittle book is in good shape but needs a new label, place the book on the second shelf of the book truck.  These items will be remarked and given brittle book treatment in Physical Processing.

Q:  Is the spine torn, the book broken into sections or are there any loose pages?

A:  If the spine is torn, the book is broken into sections or there are loose pages, place the book on the third shelf of the book truck.  Bring these items to Physical Processing to be labeled (if necessary) and sent to the commercial bindery for phase boxes (protective enclosures).  

Q:  What if the book isn’t brittle but needs labeling, binding or repair?
A:  Place the book back on the shelf (where you found it) and indicate on the Brittle Book Sheet that there are items in the section that desperately need either marking or repair.  Your primary purpose is to provide brittle book treatment to the books at hand or to pull brittle books that need remarks or phase boxes.    

Brittle Book Procedure:
1. Load the wooden truck with the supplies and go to the starting point, in the stacks, indicated on the Brittle Book Project Sheet. 

2. Do the brittle book test and determine if the book needs additional handling (see criteria above).  If the book ONLY needs brittle book handling, proceed to the next step.

3. Using the glue stick, apply glue to the back of a brittle book plate and place the book plate on the inside front cover.  If there is a map, chart or other pertinent information printed on the inside cover, turn to the next blank page and glue the book plate there. If a book is too small, you can trim the brittle book plate to fit the dimensions of the book.  

4. Repeat this procedure by placing another book plate on the inside back cover.  

5. Chose the smallest size of Grip-Tite that will fit the width and the length of the book.  Put the Grip-Tite around the book and tighten by pulling only one, of the two, knotted ends.  Make sure the clasp and excess Grip-Tite are positioned on the page edges at the top for vertical and on the side, opposite the spine, for the horizontal.   

6. Place the book back on the shelf exactly where you found it.  

Some older books have a paper University of Missouri logo glued into the front cover. If the brittle bookplate cannot fit; even after trimming it, it is O.K. to glue the brittle bookplate over the Missouri logo.  Never glue the brittle bookplate over a donor giftplate.
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